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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Access 2010. This guide is suitable as a training handout, or simply an easy to use reference guide, for
any type of user.
The following topics are covered:
Working with Database Files, Defining Access Objects, Adding a Record, Editing Fields and Records,
Undoing Changes, Deleting Records, The Datasheet Window, Quickly Sorting a Table, Searching for a
Record, Creating a Table, Primary Keys and Links, Using Design View to Create or Modify a Table,
Creating/Modifying a Query, Creating Reports with a Wizard, Creating and Modifying Reports Manually,
Printing a Report, Creating Forms with a Wizard, Creating and Modifying Forms Manually, Working with
Forms, Backing Up and Compacting Database Files, Customizing Access.
Also includes a list of Movement and Data Entry Shortcuts, Smart Database Design Tips, and Query Grid
Criteria Examples.

This guide is one of two available titles for Access 2010: Access 2010 Introduction and Access 2010
Intermediate.
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From reader reviews:

Henry Jensen:

Do you have favorite book? In case you have, what is your favorite's book? E-book is very important thing
for us to find out everything in the world. Each e-book has different aim or goal; it means that book has
different type. Some people really feel enjoy to spend their time to read a book. These are reading whatever
they get because their hobby will be reading a book. How about the person who don't like reading a book?
Sometime, individual feel need book once they found difficult problem as well as exercise. Well, probably
you will require this Microsoft Access 2010 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card).

Ollie Johnson:

You can spend your free time you just read this book this e-book. This Microsoft Access 2010 Introduction
Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) is simple to create
you can read it in the area, in the beach, train and also soon. If you did not have got much space to bring the
printed book, you can buy often the e-book. It is make you easier to read it. You can save the particular book
in your smart phone. And so there are a lot of benefits that you will get when you buy this book.

Craig Harrison:

Within this era which is the greater individual or who has ability in doing something more are more
important than other. Do you want to become considered one of it? It is just simple solution to have that.
What you must do is just spending your time not very much but quite enough to possess a look at some
books. One of several books in the top record in your reading list is definitely Microsoft Access 2010
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). This
book which is qualified as The Hungry Inclines can get you closer in growing to be precious person. By
looking upward and review this book you can get many advantages.

Maria Carlin:

E-book is one of source of know-how. We can add our understanding from it. Not only for students but
native or citizen want book to know the update information of year for you to year. As we know those guides
have many advantages. Beside we all add our knowledge, can bring us to around the world. By the book
Microsoft Access 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) we can take more advantage. Don't you to definitely be creative people? To become
creative person must love to read a book. Simply choose the best book that acceptable with your aim. Don't
be doubt to change your life with this book Microsoft Access 2010 Introduction Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). You can more desirable than now.
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