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Quickly learn the most useful features of Microsoft Office 2007 with our easy to read four-in-one guide. This
fast-paced book gives you the basics of Word, Excel, PowerPoint and Access so you can start using the new
versions of these major Office applications right away.Unlike every previous version, Office 2007 offers a
completely redesigned user interface for each program. Microsoft has replaced the familiar menus with a
new tabbed toolbar (or "ribbon"), and added other features such as "live preview" that |ets you see exactly
what each option will look like in the document before you choose it. Thisis good news for longtime users
who never knew about some amazing Office features because they were hidden among cluttered and
outdated menus.Adapting to the new format is going to be a shock -- especially if you're alongtime user.
That's where Office 2007: The Missing Manua comesin. Rather than present alot of arcane detail, this
quick & friendly primer teaches you how to work with the most-used Office features, with four separate
sections covering the four programs. The book offers a walkthrough of Microsoft's redesigned Office user
interface before taking you through the basics of creating text documents, spreadsheets, presentations, and
databases with:

- Clear explanations

- Step-by-step instructions
- Lotsof illustrations

- Plenty of friendly advice

It's agreat way to master all 4 programs without having to stock up on a shelf-load of different books. This
book has everything you need to get you up to speed fast. Office 2007: The Missing Manual is truly the book
that should have been in the box.
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From reader reviews:
Reva Morison:

Why don't make it to become your habit? Right now, try to ready your time to do the important work, like
looking for your favorite guide and reading a e-book. Beside you can solve your condition; you can add your
knowledge by the guide entitled Office 2007: The Missing Manual. Try to stumble through book Office
2007: The Missing Manual as your friend. It meansthat it can to become your friend when you really feel
alone and beside that of course make you smarter than previously. Y eah, it isvery fortuned in your case. The
book makes you more confidence because you can know every little thing by the book. So , let me make new
experience and knowledge with this book.

Jesus Thresher:

Reading a publication can be one of alot of exercise that everyone in the world adores. Do you like reading
book so. There are alot of reasons why people like it. First reading a book will give you alot of new facts.
When you read a book you will get new information due to the fact book is one of a number of waysto share
the information or perhaps their idea. Second, reading through a book will make a person more imaginative.
When you reading a book especially tale fantasy book the author will bring you to imagine the story how the
character types do it anything. Third, you can share your knowledge to other individuals. When you read this
Office 2007: The Missing Manual, it is possible to tells your family, friends and soon about yours e-book.

Y our knowledge can inspire the others, make them reading a guide.

Robert Clark:

Playing with family in avery park, coming to see the ocean world or hanging out with good friendsis thing
that usually you may have done when you have spare time, subsequently why you don't try factor that really
opposite from that. Just one activity that make you not fedling tired but still relaxing, trilling like on roller
coaster you are ride on and with addition info. Even you love Office 2007: The Missing Manual, itis
possible to enjoy both. It is excellent combination right, you still need to missit? What kind of hang-out type
isit? Oh serioudly its mind hangout guys. What? Still don't obtain it, oh come on its known as reading
friends.

Bruno Reed:

Do you like reading a guide? Confuse to looking for your preferred book? Or your book ended up being
rare? Why so many concern for the book? But virtually any people feel that they enjoy for reading. Some
people likes studying, not only science book but in addition novel and Office 2007: The Missing Manual or
perhaps others sources were given understanding for you. After you know how the truly amazing a book, you
feel wish to read more and more. Science reserve was created for teacher or students especially. Those
ebooks are helping them to add their knowledge. In different case, beside science reserve, any other book
likes Office 2007: The Missing Manual to make your spare time much more colorful. Many types of book



like this one.
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